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BELLEVUE WEST BUILDING MANAGEMENT LTD.


ON FILE 
GENERAL

Each Employee and Agent (herein collectively a “Representative”) of Bellevue West Building Management Ltd. (herein the “Bellevue”) must act lawfully, honestly and in good faith. The best interests of the  Bellevue must be adhered to at all times.

A Representative must avoid any conflict of interest. A conflict of interest will be deemed to arise whenever a Representative uses the knowledge or authority of their connection to the Bellevue

for the benefit of the Representative rather than the Bellevue.

The word “Representative” in this Policy means and includes all full time, part time and casual Employees of, and any and all Agents retained by, the Bellevue.

RELATIONS WITH SUPPLIERS

Each Representative must ensure that their general and specific relations with every supplier to the Bellevue provides full benefit to the Bellevue.

A Representative must not benefit personally from a relationship between a supplier and the Bellevue. A Representative must not have any personal financial dealings with a supplier to the Bellevue that might lead to a conflict of interest. Services and terms offered to a Representative of the Bellevue must be essentially the same as those offered to the general public.

A Representative must not accept a gift from a supplier of other than nominal value. Gifts or favours may be accepted that are of a limited or nominal value and that are not likely to influence the judgment or integrity of the Representative or jeopardize the reputation of the Bellevue. A business meeting that includes lunch and occurs in the normal course of a business day and is not of a repeated nature is permitted.

The intent of this Policy is not to limit the normal social interaction of a Representative with suppliers and the general community but rather to ensure that high standards are maintained in such interaction.

INVESTMENTS

A Representative may not directly or indirectly have any investment or interest in an organization that does business with the Bellevue where such an investment or interest might conceivably affect business decisions made by the Representative on behalf of the Bellevue. 

OPERATION OF BUSINESS

A Representative may not directly or indirectly engage in any business activity that could give rise to a conflict with related activities of the Bellevue.

RESPONSIBILITIES

A Representative who acquires knowledge of a situation that may lead to a conflict of interest that might affect the Bellevue shall be responsible for immediately reporting that knowledge to the President of the Bellevue. 

The initial introduction of this Policy to a Representative allows for any existing conflict of interest to be reported to the President of the Bellevue within thirty (30) days next following such introduction. Any conflict of interest must be resolved within a reasonable period of time as determined by the Directors of the Bellevue in their sole discretion.  Any conflict of interest that cannot be resolved within such reasonable period of time precludes the opportunity for continuation of the relationship between the affected Representative and the Bellevue, which shall be entitled to terminate such relationship upon one (1) week’s written notice notwithstanding any then outstanding contract in respect of the relationship.

BELLEVUE WEST PROPERTY MANAGEMENT LTD.

CONFLICT OF INTEREST POLICY

CONCURRENCE BY REPRESENTATIVE

The undersigned hereby confirms that the Bellevue’s Conflict of Interest Policy set forth above has been read and understood. The undersigned further confirms that they have no known interest at the present time which could conflict with the Policy.

The undersigned hereby agrees to adhere to the requirements of the foregoing Policy during the term of their relationship with the Bellevue.

NAME:


_________________________

POSITION:

_________________________

OFFICE LOCATION:
_________________________

SIGNATURE:

_________________________

DATE:


_________________________
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